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Guidelines for LCPS-TV
Purpose

The purpose of the L’Anse Creuse Public Schools LCPS-TV is to serve as an informational/communication tool regarding the school, curriculum, activities, programs and general information of interest to parents, students, the community and beyond. 

Guidelines

Listed below are guidelines to help staff work toward consistent, professional standards of excellence and appropriateness in conjunction with Board of Education policy.

1. Information on LCPS-TV must be accurate, meet with current district academic standards, and uphold the integrity of L’Anse Creuse Public Schools.
2. Only the first name and first initial of last name of students may appear all materials submitted to LCPS-TV due to the privacy rights of minors. 

· Verify that shirts/name tags do not contain a first and full last name of students.

· Information should not appear that would allow individuals viewing LCPS-TV to have any direct contact with students.

3. Some L’Anse Creuse families have signed a “do not publish” form. It is your responsibility to obtain this information from your office staff. Do not include these students in any materials submitted to LCPS-TV.
4. All materials submitted to LCPS-TV must adhere to copyright laws.

· Copyrighted material may only be included with the written permission of the copyright holder.    

· A copy of the written permission must accompany the material sent to LCPS-TV.
5. Statements and images that advocate buying a product/service or religious preferences/references are not allowed.

6. Materials should reflect a positive image of the district, staff and students.

7. All submissions are subject to review and or change by the LCPS-TV team.

8. All materials submitted to LCPS-TV becomes the property of LCPS-TV and will not be returned.

9. It is up to the discretion of the LCPS-TV of what materials or parts of submitted items to use in any LCPS-TV video production.

Note:  The above guidelines are subject to change. Approved subject matter may change based on the current level of national security as published by the Department of Homeland Security.
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